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1.00mue nosoxKeHust

I.1.Hacrosawee [lonoxkenne o nopsake paccMOTpeHus oOpalueHHd rpakaaH B aAMMHHCTPALUIO
MYHHLMNATLHOrO GIOUKETHOrO J0LIKO/ILHOrO 00pa30BaTeIbHOrO yupesKAeHUs AeTckoro caia Nel
«Conubiko» (nanee — JIOY) paszpaborano B cooretcTBud ¢ DeaepanbHbiM 3akoHoM 0T 02.05.2006 Ne
59-@3 «O nopsake paccmorpeHus obpatieHuii rpaxkaad Poccuiickoit ®eaepainy.

ITonoxeHHeM  peryJMpyloTcs MpaBOOTHOLLUEHHWS, CBSI3aHHble C peaiu3alleil rpakiaHuHoM PD
3akpenenHoro 3a Hum Koncturyumeii PO npaea ofpaliieHnst B opraHbl MECTHOrO CaMOYIMpaBJIeHHs,
YCTaHAB/IMBAETCS NMOPALOK paccMOTpeHus obpatieHuil rpakaaH B anMunucTpaumio J10Y.

1.2.0pranusauus paboTbl ¢ oOpalueHnsmMu rpaskkaan B aaMunucTpauito JIOY Beaercs B COOTBETCTBHH C
Koncturyuuneit PO, denepanbibiv 3akoHom ot 06.10.2003 r. Ne 131-03 «O6 obumx npuHLMNax
OpraHu3allik MeCTHOro camoynpasieHus B PD, « DexepanbibiM 3akoHoM oT 02.02.06 r. Ne 56-D3 «O
nopsake paccMoTpeHHs obpatuenuii rpaxcaan POy, Yerasom JIOY u nacrosimm [Nonoxennem.

1.3.YcranoBsieHHbli  HacTosiumMM  [losokeHHeM  MOPAAOK — paceMoTpeHust  OOpallleHHi  rpax/aaH
pacnpocTpaHseTcs Ha Bee oOpallleHus rpakaaH, 3a McKilodeHueM obpalieHHii, KoTopble Mojexar
PacCMOTPEHHIO B HHOM NOPS/IKE, YCTAHOBICHHOM (e/lepaibHbIMH KOHCTHTYLIMOHHBIMH 3aKOHaMH H
MHBIMM  (peaepaibHbIMM  3aKOHAMM, a TakkKe [WCeM, MWCMOJHEHHbIX Ha O(HUUMaNbHBIX OlaHKax
YUPEKAECHHH, OpraHu3aLUmni, npeanpuaATHii, NMOANUCAHHbIX HX PYKOBOJMTE/ISAMH, YIIOJHOMOYEHHBIMH Ha
TO JIMLIAMH, KOTOPbIE PACCMATPUBAIOTCA B MOPSI/IKE, YCTAHOBIEHHOM /1 00LLei KOpPECTOHACHLMH.

1.4.YcraHoBneHHblH  HacTosium  [lonoskeHneM  MOpSAOK — paceMOTpeHus — oOpallleHHi  rpakiaH
pacnpocTpaHseTcss Ha [MpPaBOOTHOLUEHMS, CBA3aHHbIE C PacCMOTPeHHeM OOpallleHHH HHOCTPaHHBIX
rpaxaad v sdie 0e3 rpakaaHcTBa, 3a MCK/IIOYEHHEM CIyvaeB, YCTAHOBJCHHBIX MEXIYHapOaHbIM
jporosopom Pocceuiickoi ®enepaunu win deaepasbHbiM 3aKOHOM.

1.5.ITopsaaok BeseHUs NeNONPOM3BOACTBA 10 OOpaLLEHUAM rpa/aH, OpraHW3alWM JHYHOrO NpHeMa
rpaXaaH, WHbIE BOMPOCHI, HE YyperyaupoBaHHbie HacToswWM [losoxkeHnem, ycTaHaBIMBAIOTCA
NpUKa3amMH, pacnopskeHusMH 3aseaytolero J10Y.

1.6.Aamununctpauns  JIOY  cuctemaTHuyeckn aHaausupyer W o0oGuiaer obpaiueHus —rpaxiaH,
CO/IEpIKALLMECS B HUX KPUTHUECKHE 3aMeyaHus, C Le/blO0 CBOEBPEMEHHOIO BbISIBJICHHS M YCTpaHEeHHs
NPHYKH, NOPOK/IAIOILNX HAPYLICHHE MPaB W OXPaHAEMbIX 3aKOHOM HHTEPECOB IpaskiaH.

2.ITpaBo rpaxaan Ha obpamenne

2.1 [lefictBue Hactosiiero [lonoskeHus —pacnpocTpaHsercs Ha Bce OOpallleHWs rpakaaH, 3a
HCKJIFOUEHHEM:

L o6pau1eum‘i. paccmarTpuMBaeMbiX B MNOPAAKE KOHCTHUTYLMOHHOrO, YroJIOBHOro, rpaxiaaHCKOro
CyA0NnpoOU3BOACTBA, NMPOU3BO/ICTBA 110 J¢/1aM 06 AZAMUHHUCTPATHBHBIX MPABOHAPYLUCHUAX]



- O6paHleHHI>i, CBA3aHHBIX C I/I306peTCHI/IHMI/I, OTKPBITUAMHA, PALUMOHAIN3ATOPCKUMU MPECATIOKCHUAMU,
MOpAAOK PAaCCMOTPECHUA KOTOPLIX PECrIIaMCHTUPYCTCA (I)e[[epaJ'II)HI)IM 3aKOHOIATCIbCTBOM,

- O6paHleHHI>i, BBITCKAIOIINX M3 OTHOMCHHﬁ, CKJIaAbIBAOIUXCA BHYTPU KOJUICKTUBOB KOMMCPUYCCKHUX U
HCEKOMMEPYCCKUX OpFaHHSaHHﬁ, O6HICCTBCHHI)IX O6’I)€HPIH€HI/II7[, peryjimpyeMbIX HOpMaMuU (be)lepanbﬂoro

3aKOHOAATCJILCTBA, UX YCTaBaMU U IMOJIOKCHUAMMU,

- oOpamieHuil MHPOPMAIIMOHHOTO XapakTepa B apXHBbI, OMOJMOTEKH, OpPraHbl CTATUCTHKH W JpPYyTrHe
OpraHu3allMu.

2.2 I'paxknaHne MMEIOT MpaBO OOpaIIaThCsl JHUYHO, B YCTAHOBJIEHHOW ¢opMe, a TakkKe HampaBisTh
WHIUBUIYaJIbHbIC M KOJUIGKTUBHBIC IHCbMEHHBIC oOpaieHuss B aaMuHucrpammio JIOY mmbo

JOJIZKHOCTHBIM JIMIaM.

2.3.I'paxiaHe peaiu3yroT IpaBo Ha oOpalieHrue CBO0OIHO U IOOPOBOJILHO, HE HAPYIIIas MPaB U CBOOO b
JpYTUX JIULI.

2.4.@opma obpalieHus rpaxJIaHaMy BIOUPAETCS CaMOCTOSITEIBHO.
2.5.PaccMoTpeHue oOpalieHuil rpak/iaH OCYIIEeCTBIISETCS OSCIIaTHO.

3.0cHOBHBIE TEPMUHBI, HCNOJIB3yeMble B HacTosieM Iloso:xkeHun
B nacrosniem [lonoxkeHun HCronb3yroTes CAeAYOIUEe OCHOBHBIE TEPMHHBI

3.1.00pameHnue rpaxaHiHa, HampaBjieHHOe B amMmuHHcTpanuto JIOY mnucbMeHHOE OO YCTHOE
MpeATIOXKEeHNE, 3asIBIICHUE UITH Kaoda:

npeaioskeHue - PeKOMEHIAINS TPaKIaHWHA 110 COBEPIICHCTBOBAHUIO HOPMATHBHBIX ITPABOBBIX aKTOB
nestenbHOCTH  Anmvuauctpanud - JIOY, pasBUTHIO  OOMIECTBEHHBIX  OTHOIICHWM,  yIYYIICHUIO
BOCITUTATEIIFHO-00pa30BaTeIhbHON U HHBIX c(hep NeATeTLHOCTH:

3asiBJeHHe — TIPOCh0a TPaKAaHWHA O COACHCTBUU B peajM3allié €ro KOHCTUTYIIMOHHBIX TIPaB M CBOOOJ
WM KOHCTUTYIIMOHHBIX TIPaB M CBOOOJ APYTHX JIHIL, JTHOO COOOIIeHHWEe O HapyIIeHUH 3aKOHOB M HHBIX
HOPMATHBHBIX IIPABOBBIX AaKTOB, HEMOCTaTKaX B pabore amvuuuctpanmu JOY wm Kkputhka ce

JCATCIIBHOCTH,

JKkanoba - mpocbba rpakJAaHMHA O BOCCTAHOBJIGHMM WJIM 3alIUTE €ro HApYLICHHBIX IpaB, cBOOOI HIIK
3aKOHHBIX HHTEPECOB JIMOO0 MpaB, CBOOO NI 3aKOHHBIX MHTEPECOB IPYTUX JIMLI.

3.2. OOpamieHre MOXeT OBITh KOJUIEKTUBHBIM, €CIIH OHO TOAIMHCAaHO IBYMs W Oolee aBTOpamw, JHOO
MOCTYNUBIIEE OT HMEHH KOJUIEKTHBA IOPUAMYECKOro JHma. KONJIEKTHBHBIM CUHTAIOTCS TaKKe
oOpamieHust, MOANMCAaHHbBIC WICHAMHU OHOH CEMBH.

4. ITopsinok uHpopMUpoBaHHS 0 padoTe ¢ OOpaLleHUIMH TPAKIAH

4.1. Nudopmanuss mo BompocaM pabOTHl C OOpaleHUSMH TPaKAaH pPa3MEIIaeTcss B OTKPBITOM H
JnocTynHoi ¢opme Ha caiire JJOVY, a Takke MpegocTaBisercss N0 TeneQoHy WM MUCbMEHHO, BKIIIOYAs
3JIEKTPOHHYIO MOYTY, B CpeACTBaxX MaccoBoil nHdopmanuu (ganee - CMU), B xone nu4HOro npuéma.

4.2. Mecro naxoxaenus 10Y: 150000, r. SApocnaib, yin. CrnoptuBHas ,ia.2.
4.3. I'pacdpux padotst JOY ¢ oOpalieHnsMu TpaxaaH:

Bropuauk — 13.00 — 16.00



Cpena — 10.00 — 16.00
Cy000Ta, BOCKpECCHBE - BBIXOJHBIC JIHU;
O6enennbrit nepepsiB - ¢ 12.00 mo 13.00 (exxeqHEBHO).

4.4, OpraHu3zaiuio, o0ecreueHrue U KOHTPOJIb 32 TOPSIIKOM PaccCMOTpEHUs oOpalieHuii rpaxaad B JJOY
OCYILECTBJISIET 3aBEAYIOIINH.

[Tpuém nucbMEHHBIX OOpalIeHUH TpaXKAaH, 3alKuch Ha JIMYHBIA MpUéM, MPeJoCcTaBlieHne WHPOPMAIIH,
JICTTOTIPOU3BOJICTBO MO O0pallleHusIM IpaxaaH BeAercs 3asenytommm JI0Y. Mecto npueMa oOparieHuii -
KaOWHET 3aBeyOILEro,

TenedoH s crnpaBok: 8 4852 46-35-75

4.6. Io Tenedony npemocrapisercs cieayrolas nHhopMaIus:

-rpaduk npuema rpaxxaan 3asenyronmm 10V

-TIOYTOBBIE a/Ipeca, aapeca dIEKTPOHHOM MOUTHI [T HANlPaBIIEHHs MICbMEHHBIX O0paIeHni;

-TIOPSJIOK ¥ CPOKH PACCMOTPEHHSI 0OpaIieHnii Tpak/IaH;

-Tpe0oBaHus K OPOPMIICHUIO THCEMEHHOT'0 00paIleHus;

-TOPSI0K 00XKaIOBaHMs NeHCTBHI (0€3CHCTBHS) U PEIICHHHA, OCYILECTBISIEMbIX U IPUHUMAEMBIX B XOJIE
paccMOTpeHus O0pallCHHUS,

-OCHOBaHMS JJIsl OTKa3a B PACCMOTPEHUH OOpaIlIeHHH Tpak/IaH.

[Ipu HEOOXOAMMOCTH TPaKAAHWHY MOXKET OBITH MPEIOKEHO OOpaTUTHhCS MHCHMEHHO I Ha3HA4YEHO
ymnobHOe eMy BpeMs ISl KOHCYIIbTaIlHH.

Bpewms tenedonHOro pasroBopa He JOHKHO MpeBImaTh 10 MUHYT.
Ecnu 3aBenmyronumii He MeeT BO3MOXHOCTH CAMOCTOSITEIIBHO OTBETHTh Ha TIOCTABICHHBIC BOMPOCHI, OH
JOJDKEH COOOIIMTH TpakJaHWHY TeleQOHHBI HOMEp, M0 KOTOPOMY MOXHO TOJYYHUTh HEOOXOIUMYIO

nH(popMarurio.

3aBenyromuii, OCYIECTBISIIOIUI TPUEM U KOHCYJIbTUPOBAHUE, HOJKEH OTHOCHUTHCS K OOPaTHUBIIUMCS
rpaxkIaHaM KOPPEKTHO U BHUMATEIbHO, HE YHM)KAsl X YECTH M JOCTOMHCTBA.

4.7. I'paxmaanH ¢ yderoM pexxnma pabotel JIOY ¢ MomeHTa mpuema oOpallleHusi MMeeT MpaBO Ha
MOJTy4eHHE CBEACHUH O MPOXOXKAECHUH MIPOLEAYPHI 110 PACCMOTPEHHIO €ro 0OpalleHusl.

4.8. IluceMenHble OOpaleHus TpaxaaH (BKIO4as oOpallleHus, TOCTYMUBIINE 0 AJIEKTPOHHONW TMOYTe)
paccMaTpuBaIOTCS 3aBEYIONIMM, C YYE€TOM BPEMEHHW IIOATOTOBKM OTBETa 3asBHUTENI0 B CPOK, HE
nipeBbIaromuit 30 mHEH ¢ MoMeHTa peructpanuu odpamienus B JIOY.

4.9. OcHoBHBIE TpeOOBaHMsI K MHPOPMUPOBAHMIO TPAXKAAH O MOPSIKE PACCMOTPEHHsI 00paleHuil:
- JOCTOBEPHOCTD MPEACTaBIIEMON HHPOpMALUH;

- YCTKOCTHh B U3JIOKCHHUH HH(bOpMaHPIH;



- JOCTYITHOCTH TIOJTy4EHHSI MHPOPMAIUH.
5. IlepeyeHs ocHOBaHMIi 111 0TKAa3a B PACCMOTPEeHUH 00palieHUH IpaxaaH

5.1. Ecnu B mMCbMEHHOM OOpalleHny He yKa3aHbl (paMuiIns rpakJaHrHa, HallpaBUBLIEro oOpalieHne, 1
MOYTOBBIN WM AJIEKTPOHHBIN ajpec, Mo KOTOPOMY JOJIKEH OBITh HAalpaBlieH OTBET, OTBET Ha oOpalieHue
He JaeTcsl.

5.2. Ecniu B oOpallieHuH COIepKaTCs CBENCHUS O MOAr0TaBIMBAEMOM, COBEPIIIAEMOM HIIH COBEPIICHHOM
MIPOTUBOIIPABHOM JICSTHUH, a TAKXKe O JHIIE, €0 MOATOTaBINBAIOIIEM, COBEPIIAIOIIEM HIIU COBEPIITUBIIIEM,
00palleHHEe TIOUICKUT HAMIPABJICHUIO B TOCYIapCTBEHHBIN OpPraH B COOTBETCTBHH C €r0 KOMITICTCHIIUEH.

5.3. OOpaiieHue, B KOTOPOM 00XKaIyeTcs Cy/IeOHOE pElICHUE B TEUSHUE CEMU JHEH CO JTHS PEruCTpaliiH,
BO3BpallaeTcs IpaXXJIaHUHY C pa3bsICHEHHEM MOpsIKa 00’KaTOBaHHS JAHHOTO CYIeOHOTO pPelIeHusl.

5.4. B cnywae, ecnum B OOpalleHHH COJIEPKATCS HEICH3ypHbIE MO0 OCKOPOWTEIbHBIE BBIPAKEHMUS,
YIpO3bI KH3HU, 3/I0POBBI0 U MMYIIECTBY JODKHOCTHOTO JIMIA, @ TAK)KE WICHOB €ro CeMbH, o0palieHne
ocraercst 0e3 0TBETa MO CYILIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB.

5.5. Ecnam TeKCT MUChbMEHHOTO OOpalleHns He MOUIaeTCsl IPOUTEHHI0, OTBET Ha OOpallleHue He Jaercs,
OHO HE TO/UISKUT HANpPaBICHUIO HA PACCMOTPEHME, O YEM COOOIIAETCS TpakJaHUHY, HAIlPaBHBIIEMY
o0OpalueHue, eciau ero paMuins 1 NOYTOBBIN aipec MOAJA0TCS IPOUTEHHIO.

5.6. Ecnin B muchMeHHOM OOpalieHuy rpakJaHnHA COAEPIKUTCS BOIIPOC, HA KOTOPBIA €My MHOT'OKPATHO
JlaBaJINCh NTMCbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3M C paHEe HalpaBIAEMbIMH OOpallleHUsMH, U, IIPU
3TOM, B OOpalIeHUM HE NMPHUBOIITCS HOBBIC TOBOABI MIIM OOCTOSTENHCTBA, JOKHOCTHOE JIMIO BIIPAaBE
IPUHATH pelleHue O O0€30CHOBATEIBHOCTH OUYEPEIHOro OOpaleHUs M IPEKPALECHUU IEPEerucKu ¢
IpakJaHWHOM IO JaHHOMY BOIIPOCY IIPU YCJIOBHH, YTO YKa3aHHOE OOpallleHHuEe U paHee HalpabilsieMble
o0pallieHys HalpaBJBUIMCh B OAUH M TOT € OpraH MECTHOI'O CaMOYIPABJIECHUS MM OJHOMY U TOMY K€
JOJDKHOCTHOMY Jiuily. O JaHHOM pELIeHUH YBEIOMIIIETCS TPaskIaHUH, HallpaBUBLIMK oOpallleHue.

5.7. Ecnm oTBeT MO CymIECTBY ITOCTAaBIEHHOTO B OOpalleHWH BOIpOca HE MOXET ObITh JaH 0e3
pasrjameHusl CBENCHUH, COCTaBIAIOUIMX TOCYIAPCTBEHHYI0 WM HHYIO OXpaHseMyro (enepaabHbIM
3aKOHOM TaiHY, IpaX<IaHUHY, HAIIPpaBUBLIEMY OOpalleHue, COOOIAETCsl O HEBO3MOXXHOCTH AATh OTBET 110
CYIIECTBY IIOCTABJICHHOIO B HEM BOIpPOCA B CBA3M C HEINOINYCTHMMOCTBIO Pa3IVIAICHHUs YKa3aHHBIX
CBEICHUM.

5.8. B xome nuyHOrO mpueMa TpakIaHUHY MOXET OBITh OTKa3aHO B JAJbHEHIIIEM pPacCMOTPEHUU
o0palueHusl, eciii eMy paHee ObUI JaH OTBET IO CYIIECTBY IOCTABJICHHBIX B O0OPAILIEHUH BOIPOCOB.

5.9. B cnydae oOpamieHus rpakaHiHAa ¢ TICEMEHHBIM 3asBJICHUEM O MPEKPAIIeHHH PaCCMOTPEHUS €ro
oOpareHusi, OTBET Ha OOpaIleHue He JaeTcsl.

5.10. Ha mmcbMa, He SBISIOMIMECS 3asBICHHUSMH, >KaJOOAMH WM TIPEUIOKEHUSMH, HE COJeprKaline
KOHKPETHBIX TPEUIOKEHUH WM TPockd (B TOM YHMCIIC CTAHIAPTHBIC MO3JPABICHUS, COOOIE3HOBAHUS,
MUChbMA NIPUCIIAHHBIC IS CBEACHUS U T.JI.), OTBETHI, KaK MPABUIIO, HE JAFOTCS.

5.11. YBenomieHnue o0 oTKaze B pacCMOTPEHHM OOpAIEHHUS TOJDKHO COAEP)KaTh OCHOBAHHMS OTKas3a ¢
00s13aTENbHON CCHUIKOI Ha HAPYIIEHHUS.

6.YcJI0BHS M CPOKH PAcCMOTpPEeHHUsI 00palleHUil rpaxaan

6.1. IMucemennoe oOpamenue, nmocrynumee B JIOY, paccmatpuBaercs B TeueHue 30 mHel co nHSA
peructpanuu B JJOV.



6.2. 3aBemyrommii JIOY BmpaBe ycCTaHaBIMBaTh COKpAIIEHHBIE CPOKH PacCMOTPEHHs OOpalleHui
rpaxkIaH.

6.3. B HMcKIIOUNTENBHBIX CIy4asX, a TAKKe B Cllyyae HalpaBJeHHUs 3alpoca B MHOM OpraH MECTHOIO
caMOyIpaBJIeHHsI, 3aBEAYIOLIHNH, BIpaBe MPOUIUTh CPOK paccMOTpeHus oOparienus He Oonee uem Ha 30
JIHEH, ¢ YBEIOMIICHHEM O MPOJICHUH CPOKa PacCMOTPEHUS, TpaskJJaHNHA HAIPaBUBILIETO OOpalieHue.

6.4. Pe3ynbTaToM paccMOTpEHHUsI OOpallleHUid TpaxaH, SIBISAETCS PACCMOTPEHUE BCEX MOCTaBICHHBIX 110
CYIIECTBY BONpPOCOB B oOpameHun. [IpuHsATHE 1O HUM HEOOXOAWMBIX MEp M HalpaBlICHHE
MOTHBHMPOBAHHOT'O OTBETA WJIM YBEIOMJIEHUS TPaKJaHUHY.

7. TpeOoBaHUs K MOMeLleHUSIM M MeCTaM NpHeMa o0palleHuii rpaskaan

7.1. Tlpuem oOpaleHHuil TpakAaH OCYIIECTBIsiIETCss B KaOWHeTe 3aBenyromiero. IlomeleHne TOMKHO
COOTBETCTBOBATh CAHUTAPHO-3MMUACMHUOIOTHICCKUM IIpaBUJIaM U HOpMaTUBaM.

7.2. MecTto MH(MOPMHUPOBAHUS, MPEAHAZHAYCHHOE IS O3HAKOMIICHHUS Ipa{iaH ¢ MHGOPMAIMOHHBIMU
MarepuajgamM, O0OPYIyeTcs HH(POPMAIMOHHBIM CTEHIOM, CTYJIbSIMH W CTOJOM Uil O(GOPMIICHUS

JOKYMECHTOB. Mecto OXXKHIaHUA JOJIXKHO CO3aaBaTh KOM(l)OpTHBIe YCIIOBUA MJIA TpaKaaH.

7.3. Iomerienue st npuéma rpaxkiaH JODKHBI COOTBETCTBOBATh KOM(OPTHBIM IS TPaKIaH yCIOBUIM
Y ONITUMANBHBIM YCIOBHSM paboTsl 3aBexytomiero JJOY.

7.4. Kabuner juis npuéma MuchbMEHHBIX 0OpalieHuil Tpaxkan o00py10BaH HHPOPMAIMOHHON TaOINIKOMA
C yKa3aHHeM HoMepa kaOuHeTa, (amuiany, UMeHH, oTdecTBa 3aBexmyromero IOV, ocymiecTBisronero

MIpHeM MUCHEMEHHBIX 00paIleHi Tpax/IaH.

7.5. B nensix obecrnieueHust KOH(PHUISHIIMATBHOCTH CBEICHUI 0 TpakIaHaX OJIHOBPEMEHHO BEICTCS MPUEM
TOJIBKO OJTHOT'O TPaXk/IaHWHA, 32 UCKIIIOYEHUEM CTydaeB KOJUIEKTUBHOTO OOpaIIeHus Tpak1aH.

7.6. Pabouee mecto 3aBeaymomiero JIOY, ocyIiecTBISIONIEro NPUEM OOpallleHnii rpaXaaH, JOJKHO ObITh
obecriedeHO  OPITEXHUKOH,  IMEPCOHANBHBIM  KOMITBIOTEPOM,  TPOTPAMMHBIM  OOeCIeuCHHEM
MO3BOJISTFONIMA OPTaHU30BLIBATH HCIIOJHEHHE GYHKIIUU B TOTHOM 0ObeMe.

8. DTanbl padoThI ¢ 0OpPALIEHUSIMH I'PAKIAH
8.1. Pabora c oOpameHusIMI TpaKIaH BKIFOYAET B ce0s CIEeAYFOIINe dTaITbI:
- MpUEM U PErUCTPAIMIO OOpaICHUIA;
- HarpaBJicHHe 00OpallleHUH Ha PaCCMOTPCHHE;
- paccMoTpeHne oOparieHunit;
- JIUYHBIA PUEM TPaXKIaH;
- MOCTAHOBKY OOpAIlleHHI HAa KOHTPOJIb;
- MPOJIICHUE CPOKA PACCMOTPEHUS OOpAIICHHUH;
- MOArOTOBKA M 0hOpMIIEHHE OTBETOB Ha 00paLIeHUS;

- KOHTPOJIb 3a paCCMOTPCHUCM O6pam€HHﬁ.



9. IIpném u perucTpanusi NMCbLMEHHBIX 00palIeHi
9.1. Bce mocTynuBIIMe NUCbMEHHBIE 00paleHus TPasKAaH MOIeKAT PETUCTPALIH.
Oo6parienue Moxker octynuth B JIOY 0HUM U3 CIEIYIOIIUX CITOCOOOB:
- IIOYTOBBLIM OTIIPABJICHHUEM,
- 10 AJIEKTPOHHOMU MOYTE;
- JIMYHO I'paKAaHUHOM

- MOCTYIUIGHHEM OOpalleHus] TpaXJaHWHA W3 JIPYTUX OpPraHOB C IOPYYEHHUEM paccMOTPETh
oOparieHue.

9.2. OOpaiieHre, MOCTYIUBIIEE HEMOCPEACTBEHHO OT TpaKAaHWHA JIMOO MPHCIAHHOE ITOYTOBBIM
OTITpaBJIEHUEM MTpUHUMaeTCs 3aBenytomuM J1OY.

OO0paienue, MOCTyNUBIIEe B GopMe DIEKTPOHHOTO JTOKYMEHTA, MOJICKHUT PACCMOTPEHHUIO B TOPSIKE,
ycraHoBieHHOM DejepabHbIM 3aK0OHOM «O TIOpSIIKE pacCMOTPEHUsT oOpalieHnid rpaxaan Poccuiickoit
Odenepanun». B oOpalieHuu rpaxaadHuH B 00s3aTE/IbHOM IOPSJIKE YKa3bIBa€T CBOM (DaMUIIMIO, MMS,
0T4ecTBO (MOCNeHee — IPH HAJIMYKH ), aJIPeC AIEKTPOHHOM MOYTHI, €CJIM OTBET AOJDKEH ObITh HalpaBjIcH
B (opMe 3JIEKTPOHHOTO JOKYMEHTa, W MOYTOBBINA ajpec, €ClM OTBET JIOKEH OBITh HAampaBjicH B
MUCbMEHHOH (opMme.

9.3. IluceMenHOE OOpaIeHre rpakIaHuHa JOHKHO CONEePIKaTh:
- HaMMEHOBaHHE OpTraHa, B KOTOPBIM HaIpaBJIsIeTCs MUCbMEHHOE oOparieHue, 1udo GpaMmimio, uMs,
OTYECTBO COOTBETCTBYIONIETO JTOJPKHOCTHOTO JIMIA, JIMOO JIOJDKHOCTh COOTBETCTBYIOIIETO JIMIIA, & TAKKE

cBOM (haMUJIHIO, M1, OTYECTBO (TIOCTIEAHEE ITPY HAJIMYINH );

- MOYTOBEII azpec, MO KOTOPOMY JMOJDKHBI OBITh HAIpaBlieHBl OTBET Ha oOpaieHue, b0
YBEIIOMJICHUE O Mepeajpecanuy o0paeHus;

- CYTh OOpalleHns, MPEATOKEHUS, 3asIBICHUS WA KaJI00BL;
- JUYHYIO TTOATINCH U JIaTYy.

B cmygae HeoOXoaMMOCTH B TIONTBEPXJICHHWE CBOMX JOBOJOB TPAXKIAHWH MOXET NpujaraTte K
MMMCEMEHHOMY OOPAaIIeHUIO JOKYMEHTHI 1 MaTEPUAIbI THO0 UX KOIIHH.

9.4. 3aBenyromuii, OTBETCTBEHHEIH 3a IPUEM U PETUCTPAINIO OOpAIEHUH TpakIaH:

- MPOBEPACT MPABUIIBHOCTEL aJApeCalluid KOPPECHOHACHINHN W HCIOCTHOCTb YIAKOBKH, BCKPBIBACT
KOHBCPTBI, IPOBEPACT HATNYNEC B HUX JOKYMCHTOB, PAa30pPBAaHHBIC JOKYMCHTBI ITOAKIICUBACT,

N mpujaraeT BIIEpEAM IUCbMa IOCTYNUBIIMNE C HUM JOKYMEHTHI (IIaCIIOpT, BOEHHBIM OWIIeT,
TPYIOBYIO KHMKKY, TIEHCHOHHOE YIOCTOBEpeHHe, (oTorpaguu M T.I.), K TEKCTy NMUCbMa IMpHJIaraer
KOHBEPT;

- COCTAaBJISIET aKT Ha MHChbMa, IOCTYNHUBIIME C JCHSKHBIMH 3HaKaMH (KPOME H3BATBIX U3
oOparieHust ), ICHHBIMU OyMaramu (OOJIMTalisIMU, aKISIMH ); TToJJapKaMu, 03 MUCbMEHHOT'O BIOXKEHUS;

- C HC}IOCTa‘Ieﬁ JAOKYMCHTOB, YIIOMAHYTBIX 3asIBUTCIICM B OIIMCAX HA HCHHBIC TMCbMA,



- BO3BpalIacT Ha MOYTY 06pameHMe TpaXJaHWHA, [TIOCTYIIHUBIICS OIIUOO0YHO (He Io aﬂpecy).

9.5. Peructparnust o0paieHnii rpax/iaH OCYIIEeCTBIISICTCS, KaK MPaBUiIo, B ACHb MOCTYIUICHUS 00palieHuUs
WJTU HE MOo3/IHee TPEX THEH ¢ MOMEHTA MOCTYIUICHHUS, OT/IEHLHO OT OCHOBHOTO JIEIONPOU3BOJICTBA.

B perncrpalilnOHHO-KOHTPOJIBHYIO KAPTOUKY BHOCUTCSI:
- (dbamus, MTHAIUAIBI TPaKAaHIHA (B UMEHUTEIHHOM TMaJeKe);

- IIOYTOBBIN aapeC WJIHW OAaHHBIC TpaXJaHWHaA, B aJpeC KOTOPOro MNpoCAT HaIIpaBUTb OTBCT Ha
oOpalleHHE;

- THUI I0CTaBKK oOpaiieHus (moctymuiio no MHTepHery, dakcy u T.1.);

BUJI oOpalieHus (peioKeHne, 3asBICHHE, )Kano0a);
- KpaTKoe coJiepikaHue 00palieHus;

- HAaUMEHOBAaHME OpraHa, OTKyAa I[OCTYNWJIO OOpaimieHue, JaTy W HUCXOMAIIMA HOMep
COIMPOBOMTENBHOTO MUChMa (TIPY HAJTWYHH).

9.6. PeructpanyioHHBIN ITaMI MPOCTABJISIETCS B MPABOM HMKHEM YTy Ha MEPBOM JINCTE MUCbMEHHOTO
oOpalens, a He Ha COMPOBOAUTEIHHOM ITUChMe (TIpH ero Hanmu4un). Eciu MecTto, mpeqHazHadeHHoe s
PETUCTPAllMOHHOTO INTAaMIIa, 3aHATO TEKCTOM, INTAaMI MOXET OBITh TPOCTABIEH B HWHOM MECTE,
o0ecIeunBaloIIEM €ro IpoYTEHUE.

Ha oOpamennn TpaxigaHwHa HE TOMYCKAaeTcs aelaTh HUKAKAX HaAMKCEeHd, KpOME IIPOCTaBJICHHS
PErHCTPAIMOHHOTO MITaMIIA.

9.7. PeructpupyloTcs nepBUYHbIC OOpAIeHNs TyTeM PUCBOCHUS KaXJIOMY TOCTYIHUBIIEMY TOKYMEHTY
MOPSAZKOBOIO HOMEpa, KOTOPBIM BKIIOYaeT B ce0s MepByr0 OykBY (aMuimu TpakIaHWUHA, THPE,
COOTBETCTBYIOIIUI TMOPSAKOBBI HOMEp, Kocas 4epra U OyKBeHHOE O0O3HAYeHHE «I» (IMHChbMEHHOE
oOparienue).

9.8. [luckMa OTHOTO M TOTO e aBTOpa M MO OJJHOMY U TOMY K€ BOMPOCY, TOCTYIHUBIIHE IO UCTEUCHHS
CpOKa pacCMOTPEHUSI MEPBOr0 OOpAIICHUS, CYUTAIOTCS TIEPBUYHBIMHU M PETUCTPUPYIOTCS 32 OJJHHM U TEM
K€ HOMEpPOM, HO ¢ J00aBieHreM muPs — 2, 3 U T. 1.

9.9. OO0parenne, MOANMUCAHHOE IBYMS W Oollee TpaKAaHAMH, PETUCTPUPYETCA KaK KOJUIEKTHBHOE.
KonnekTuBHBIMU SIBIISIOTCSI TakXKe OOpalleHHs], MOCTYNHMBIINE OT MMEHU KOJUIEKTHBA OpraHM3allNM, a
TaKXKe PE30JIOLUHM COOpaHMd M MHUTHHIOB. KONIeKTHBHOMY OOpallleHHI0 NpPUCBAMBAETCA O4YepeaHON
MOPSIIKOBBIN HOMED, T'ZIe BMECTO MepBOil OYKBBI (paMUIINU TpaXkAaHUHA yKasbiBaeTcst «Kom».

9.10. 3aBemyrommii mpoBepsier oOpalieHHe Ha MOBTOPHOCTb. IIOBTOpHBIM cunTaercsi oOpalleHHe,
MOCTYNUBIIIEE OT OJHOTO U TOT'O K€ aBTOpa 110 OJHOMY M TOMY € BOIIPOCY, €CJIM CO BPEMEHH I1€PBOTO
oOpaleHus HICTEeK YCTaHOBJIEHHBII 3aKOHOJATEIBCTBOM CPOK PACCMOTPEHHSI MITH 3asBUTENb HE COIrJIaceH
C IPUHSTHIM 110 €ro 00paIleHUIO pelieHrneM. PerucTpupyrorcsi OOBIYHBIM MOPSAKOM, B PETUCTPALIMOHHO-
KOHTPOJIbHOW KapTOUKeE JIeNIaeTcsl OTMETKA O TOBTOPHOCTH.

He cumraercs IMOBTOPHBIM O6paI.LI6HI/Ie OOHOI'0 U TOrO XK€ aBTOpa, HO IIO pa3HbIM BOIIpOCaM, a TAaKXKE
MHOT'OKpAaTHBIC 06pameH1/m.

9.11. MHOrokpaTHBIM CUHMTaercsi oOpallleHHe TpakIaHHHA, KOTOpPOEe IMOCTYHMWIo Ooiee ABYX pa3 Mo
OJHOMY M TOMY K€ BOIIPOCY M 110 KOTOPOMY aBTOPY JIaHbl HCUEPIIBIBAIOLINE OTBETH COOTBETCTBYIOIINMU
KOMITETEHTHBIMHU OpTaHAMH WIH JOJDKHOCTHBIMH JIULIAMHU.



10. HanpaBieHHe nicbMeHHBIX 00palieHNii HA pacCMOTpPeHne

10.1. Ilo xaxmomy mucbMeHHOMY oOpanieHuto JIOY gaer mopydeHUe HCIIONHUTEIN0, B JODKHOCTHON
HMHCTPYKIIUU KOTOPOT0 MponucaHa JaHHast QyHKIUS, JTO0 UCIIOTHEHUE BO3/IaraeT Ha ceosl.

ITopyuenne 3aBenyromero JOKHO CONEPKATh:
—  (aMHINIO M MHUIIUAIBI TOJDKHOCTHOTO JIMIA, KOTOPOMY JaeTCsl MOPYUYEHUE;
- MOPSILIOK U CPOK HCIIOJIHEHHUS],

- MOJIUCH JIOJDKHOCTHOI'O JIMIA, JABIIEr0 MOPY4YeHHE, ¢ paciin(pPOBKON MOJIIMUCH U yKa3aHUEM
JIaThEl.

10.2. Tlopyuenue 3asemytomero JAOY Moxer naBaTbhCs HECKOJIBKMM HCIIONHHUTEIsIM. B 3TOM ciydae
OTBETCTBEHHBIM HCIIOIHUTEINIEM SIBIISIETCS TOT, KTO 3alIMCaH B MOPYYEHUH MTEPBBIM.

10.3. Ilopydenne pyKOBOIUTEISI MOXKET COCTOSITh M3 HECKOJIBKUX YACTEH, MPEIMUCHIBAIONINX KaXIOMY
WCTIOJIHUTENIO CAMOCTOSITEIIbHOE JISHCTBUE, TIOPSIOK U CPOK UCIIONTH CHHS.

10.4. IlopydyeHme C KOHKPETHON JaTOW WCIOTHCHHS TIOUICKUT BBITTOJIHEHUIO B YyKa3aHHBIM CPOK.
[lopyuenne 6e3 yka3aHHs KOHKPETHON TaThl MCIOTHEHMs, UMeromIee MoMeTKy «CpoyHO0» NCIOTHSIEeTCS
B 3-ZIHEBHBIN CpPOK, nMerolee moMeTky «OnepatuBHo» B 10-1HEBHBIN CpOK, ocTanbHbie B 30-1HEBHBIN
CPOK.

10.5. 3anpermmaercs HaNpaBIATh OOpaIeHHEe HAa PACCMOTPEHUE B YUPESKJICHHE HIIH JJOIDKHOCTHOMY JTHILY,
pereHue Uitk AeicTBre (0E3eHCTBIE) KOTOPBIX O0KaITyeTCs.

10.6. OpopMIATE pE30TIONUI0 Ha OOpaIIeHHH HE JOYyCKaeTCsl.
10.8. OTBETCTBEHHBIN 3a PUEM M PETHCTPAIINIO0 OOpAITICHIH IpaskIaH:
BHOCHUT TEKCT MOPYYCHUS 3aBEYIONIET0 B PETUCTPAIIIOHHO-KOHTPOIBHYIO KAPTOUKY;

€CITH B TIOPYYEHUHU HECKOJIBKO UCIOTHUTENEH, TO IeaeT HeOOXOAMMOe KOIIMYECTBO KOIMHA OOpaIieHus 1
nopyderns. [lommuaHnKE oOpamieHWss W TOPYYEHHS OCTAlOTCS Y  OTBETCTBEHHOIO 3a TPHUEM H
perucTpanuio oOpameHui rpaykKaaH, UCTIOIHATE0 HAPABIISIOTCS KOITUK OOpaIeHus U TIOPYIEHUS;

Ha oOpallleHusX, B3SATHIX Ha KOHTPOJb, TIepel HaNpaBICHHEM Ha PACCMOTPEHHE MPOCTABISIETCS IITAMIT
«KOHTPOJIby;

MUCbMEHHOE O0pallleHne, coleprKallee BONPOCH], PEIICHHE KOTOPhIX He BXOOUT B KommeTeHuuio OV,
HalpaBiseTCi C CONPOBOAUTEIBHBIM IIMCBMOM B TEUEHHE CEMH IHEH CO [JHS pErucTpanuu B
COOTBETCTBYIOIIMII OpraH MECTHOTO CaMOYNpPAaBJECHUS, YUPESKICHHWE WM JOOIDKHOCTHOMY JIMIY, B
KOMITETEHLIMIO KOTOPBIX BXOAWT PEIICHHWE MOCTaBICHHBIX B OOpAaIEHHMH BOIPOCOB, C YBEAOMJICHHEM
rpaXkJaHWHa, HApaBUBILETO OOpalleHUE, O Mepeajipecaniy, 3a MCKIOYEHHEM Cly4daeB, YKa3aHHBIX B
IyHKTE 5.5.

3aBeHy10HlHﬁ J_on I[IpU HAINIpaBJICHUU NHUCbMCHHOI'O 06pameHH${, MO KOMIICTCHIUN MOXCT 3allpalinBaTb
AOKYMCHTBI U MaTCpUaJIbl O pE3yJjibTaTaX paCCMOTPCHUA 06pameHH$[.

11. PaccMoTpenne o0paieHui

11.1. McnonauTens npy MOIy4YEHUH MHCBMEHHOIO OOpalleHHs], NPWIOKEHUH K HeMy (IpU HAJHMYUH), C
nopyuyenueM 3asenyrouero OV, B npenenax cBOUX MOJIHOMOYMM BIpaBe:



[purnamats 0OpaTUBIINXCS TPasKAAH IS JUYHON Oeceapl;

B cjlydqac HCO6XOI[I/IMOCTI/I B YCTaHOBJICHHOM 3aKOHOJaTCIIbCTBOM nop4aaKe  3alpanivmBaTh
AOIMOJHUTCIBbHBIC MAaTCPpHAJIbI U ITOJTYy4YaTh OOBSICHEHUS OT rpaxxJiaH;

VYyacTBOBaTH B pabOTe KOMHCCHH JAJISI IPOBEPKH (PaKTOB, M3IIOKEHHBIX B OOpAIICHUSIX, B TOM YHCIE C
BBIE3JIOM Ha MECTO;

33BGZIYIOI]_[I/II>'I HMECT IIPAaBO HANPABJATH 3aIlIPOChl B MHBIC HMCIIOJITHUTCIBHO-PACTIOPAAUTCIIBHBIC OpPraHbl
MCCTHOIro cCaMoynpaBJICHHA, MYHUIUIIAJIBHBIC TMPSANPUATUA W YUPCKIACHUA. OpraHm MECTHOI'O
CaMOYIIpaBJICHUA, MYHUIIUIIAJIBHBIC YUpSKACHUA u OpearnpusiaTu, JOJIZKHOCTHBIC Jna 1o
HaIpaBJICHHOMY B YCTAHOBJICHHOM MOpsKe 3anpocy 3aBeayromiero JIOY o0s3anbl B TeueHue 15 el
MPEAOCTaBUTh JOKYMEHTBl M MaTepuaibl, HEeOoOXOAWMBIE [UII PACCMOTPEHWs OOpallleHus, 3a
WCKIIIOYEHWEM JIOKYMEHTOB W MAaTepHaloB, B KOTOPBIX CONEP)KATbCA CBENEHUS, COCTaBIISIOLIHNE
rOCyJapCTBEHHYIO MJIM UHYIO OXpaHsIeMyro (elepaibHbIM 3aKOHOM TaiHY, W JUI KOTOPBHIX YCTAHOBJICH
0COOBIH TOPSZIOK TIPETOCTABIICHUSI.

11.2. IloaroToBiieHHBIE TIO PE3YyIbTaTaM PACCMOTPEHHSI OTBETHI JOKHBI COOTBETCTBOBATH CIICAYIOIIUM
TpeOOBaHUAM:

OTBET JIOJDKEH COJIEpKaTh KOHKPETHYIO M YETKYI0 HMH(OPMAIIHIO MO0 BCEM BOIMPOCAM, ITOCTABJICHHBIM B
oOpareHnu (4To, KOra U KeM CAENaHo WK OyJeT JenaThes);

ecli 1pochbba, M3N0KEHHasT B 0OpaleHUH, HE MOXET ObITh YJIOBIETBOPEHA, TO YKa3bIBAETCS, 110 KAKUM
[IpUYMHAM;

B OTBETE JIOJDKHO OBITh YKa3aHO, KOMY OH HaIlpaBJICH, JaTa OTIPAaBKH, PETUCTPAIIMOHHBIA HOMEp
oOpareHust, aMuIHsI, UMsI, OTIECTBO M HOMep Telie)OHa UCITOTHUTEIS.

11.3. IIpu yxome B OTITyCK HCIONHHUTENb O0s3aH IMEpefaTh BCE MMEIOUINECS y HEro Ha HCIOTHEHHH
MMChMEHHBIE 00palIeHus TpakaaH pabOTHUKY, BPEMEHHO €ro 3aMeIalonieMy.

11.4. Ilpn mepeBome Ha APYrylo pabOTy WM OCBOOOXKIEHHWH OT 3aHMMaeMod momxHocTH B JJOY
JOJDKHOCTHOE JIMIO, 00S3aHO COaTh BCE MUCbMEHHbIE 00palleHus TOJDPKHOCTHOMY JIMIY, HA3HAUEHHOMY
PYKOBOJUTENEM.

11.5. UcnoaHuTENb TOTOBUT MACEMEHHBIN OTBET TPaKJaHUHY TI0 CYIIECTBY IIOCTABIEHHBIX B 00paIleHnH
BOIIPOCOB U IPEACTABIISIET €ro Ha Moanuch 3asenytomemy 1OV, naBmemMy nopydeHue Mo pacCMOTPEHHIO

oOpareHus, He T03{Hee MSATH THEH 10 JaThl OKOHYaHUS CPOKa pacCMOTPEHUSI.

11.6. Ilocne mnomnucanus 3aBeayromuM JOY orBera rpakgaHUHY NOIJIMHHUK —OTIPABISIETCA
rpakIaHWHY, KOIUS OTBETa IMOAIINBAETCA B AECIO.

11.7. OOGpameHne cuuTaeTcsi pacCCMOTPEHHBIM, €CITA 3asSBUTEINO JaHbI OTBETHl HA BCE ITOCTABICHHBIC B
HEM BOIPOCHI, IPUHATHI HEOOXOANMBIE MEPBI, JaHbl HCUEPIIBIBAIOIINE PA3bICHEHUSI.

11.8. Paccmotpenue oOpalieHuii ocyIiecTBIseTcs Ha 0e3B0O3ME3THOM OCHOBE.
12. Opranusanus 1 NpoBeAeHNE TUYHOT0 IPHEeMa IPaskIaH

12.1. B IOY [IOMKHOCTHBIM JIMIIOM, BEAYIIMM JIMYHBIM NpHUEM TIpa)/J1aH B YCTaHOBJIEHHBIE Yachl,
siBisiercs 3aBenyomuii JJ0VY.

12.2. Wnble pomxHoctHble nuua JIOY Beayr paboTy ¢ yCTHBIMH OOpalleHHSIMH Tpa)<iaH B XOAE
WCTIOJIHEHNS CBOUX JOJKHOCTHBIX 00513aHHOCTEH.



12.3. I'paduk nuuHoro npuéMa rpaxiaas 3asegytomuM 10OV pasmernaercs Ha HHGOPMATUOHHOM CTEH/IE
JOYVY, na opurnmansaom caiite 10Y.

I'paxnane, mMmerone JbroThl U MPEUMYIIECTBA, YCTAHOBIIEHHBIE 3aKOHOAATENBCTBOM Poccuiickoit
®denepanyy, NPUHUMAIOTCS BHE OYEPEaH.

12.4. B ciyyae, eclnu WM3JIOKEHHBIC B YCTHOM OOpAlllCHUU CBEACHUS SIBJISIOTCS OUCBHIHBIMM M HE
TpeOYIOT JOMOMHUTENBHOW MPOBEPKH, OTBET Ha OOpalleHWe C COrjacHs rpakIaHWHA JAeTcsl YCTHO B
XOJI€ JINYHOTO MPUEMa, O YeM JICIACTCs 3aIUCh B KAPTOYKE JIMYHOrO MpUeMa IpakaaHuHa. B ocTaabHBIX
CIIydasix IaeTcs MMChbMEHHBIN OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOpAIICHUH BOITPOCOB.

12.5. Bo BpeMst TUYHOro MmpuémMa TpakJaHHH UMEET BO3MOXXHOCTh HM3JIOXKHUTh CBOE OOpalleHrne YCTHO
m6o B nmucbMeHHO# (opme. [TucbMeHHOE oOpalieHue, MPUHATOE B XOJE JIMYHOTO MPHEMA, TOMTIEKHUT
pEerucTpanyy 1 pacCMOTPEHHIO B TIOPS/IKE, YCTAHOBIEHHOM JEHCTBYIOIINM 3aKOHOJATEIHCTBOM.

12.6. B ciiydae, eciu B 00palieHun COAepsKaTCsl BOMPOCHI, PEIIEHHE KOTOPHIX HE BXOJUT B KOMITETECHITUIO
3aBemytomiero 10V, rpaxknaHuHy naeTcs pa3bsiCHEHUE Ky/la U B KAKOM MOPSIIKE OH MOXKET 00paTUTHCSL.

12.7. B xome nu4HOrO mpuéMa TPaKIAaHUHY MOXET OBITh OTKa3aHO B JAJBHEHIIIEM pPacCMOTPEHUH
oOpaleHus, eciii eMy paHee ObUI JJaH OTBET IO CYIIECTBY ITOCTaBIEHHBIX B 0OpAIIeHNH BOIIPOCOB.

12.8. I1o okoOHYaHMH JTUYHOTO TIpUEMA JOHKHOCTHOE JTUIT0, TIPOBOAUBIIIEE MPUEM, TOBOIUT IO CBEICHUS
3aBUTENS TPUHATOE PEIIeHNE WM WHOOPMHUPYET O TOM, KOMY OyAeT MOpPYy4eHO pPAacCMOTPEHHE U

MIPUHSTHAE MEP TI0 €ro 0OpaIIeHuIo.

12.9. JIOIKHOCTHOE JTUIIO0, TTPOBOAMBIIEE MPHUEM, TI0 PE3yIbTaTaM PacCMOTPEHHS OOpaIleHui TpakKaaH
MPUHUMAET pellieHNe O TIOCTAHOBKE Ha KOHTPOJIb UCIIONHEHUS TIOPyYESHUH.

12.10. Cpoxk ucrniomaenus- 30 qHEH co THS perucTpaliuyd YCTHOTO OOpaIieHusI.

12.11. Marepuansl ¢ JUIHOTO MpuUéMa TpakIaH, XpaHATCS S5 (MATH) JIET, TOCIe Yero YHHUYTOXKAIOTCS B
YCTaHOBJICHHOM ITOPSIIKE.

13. ITocTaHoBKA o0panIeHUii HA KOHTPOJIb
13.1. OcHoBaHmeM IIsi TTOCTAHOBKH OOpaIleHHs TpakJaHWHA HAa KOHTPOJb SBIIETCS OOpalieHue,
noctynusiiee B JIOY, B KOTOPOM cOOOIAETCS 0 KOHKPETHBIX HAPYIICHHUSIX 3aKOHHBIX MPaB U UHTEPECOB

rpaKIaHrHA.

13.2. Pemenne o mocTaHOBKE OOpaIieHWs Ha KOHTPONb MpHHHMaeT 3aBexyrommii JOY, naBmmii
MOpPYYEHHE 10 PACCMOTPEHHIO O0paLeHusI.

13.3. IlocranoBKa oOpamieHnss Ha KOHTPOJb MPOU3BOAMUTCS B MESIX BBIABICHUA npuHUMaBmuxcs [JOY
Mep MO 3alIUTe 3aKOHHBIX MPaB M HHTEPECOB TPAXKAAHMHA, a B CIydae MOBTOPHBIX (MHOTOKPATHBIX)
oOpalleHuii - ycTpaHeHHs yKa3aHHBIX HEJOCTATKOB.

KOHTpOJ'IB YCTAHABJIMBACTCA 3@ PACCMOTPCHUCM

-3alpoCcOB U OOpalleHui AenyTaToB (WIEHOB) OPTaHOB 3aKOHOJATENbHOW, MPEACTAaBUTEIBHOW BIIACTH
BCEX YPOBHEMH;

-06paH_ICHI/II>i roCyJapCTBCHHLIX OpraHOB, OPraHOB MCCTHOI'O CaMOYIIpaBJICHUA, pC,I[aKI_[I/Iﬁ CpCacCTB
MacCOBOH I/IH(I)OpMa]_II/II/I, B KOTOPBIX YKa3aHa HpOCB6a O IpCAOCTaBJIICHUHN OTBCTA,



-06paHleHPII71, HalpaBJICHHBIX B  HWHBIC HCIIOJHHUTCIBHO-PACHOPAAUTCIIBHBIC  OpraHbl  MECTHOI'O
CaMOYIIpaBJICHUS, MYHUIIUIIAJIbHBIC YUPCIKICHUA paﬁOHa;

-00paleHnii T0 YCMOTPEHUIO PYKOBOAUTEIS.

13.4. Konutpoas B JIOY 3a mopsaKoM pacCMOTPEHHs OOpallleHul IpaXkJaH OCYHISCTBIISACT 3aBEAYIOIIHIA
JOYVY.

14. IIpoasienue cpoka pacCMOTPeHUsI 00paleHuii TPaskIaH

14.1. OcHoBaHnueM Ui NPOJJICHUS CPOKa PacCMOTpEHHUs oOparieHus rpaxiaanuHa B JIOY sBisercs
HEOOXOJJMMOCTh JIOTIOJTHUTENILHOW TPOBEPKU H3JI0KEHHBIX B OOpAllleHWH CBEICHUH, a TAKXKE B CiIydae
HampaBJIeHWs 3ampoca B JPYrodl TOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIIPaBJICHHS,
OpraHU3aIHIo TOPOJa C TEIbI0 MOMy4YeHUs] HH(opMaIru, HeOOXOJMMOM JIJIsi pACCMOTPEHUST OOpAalllCHHS.

Cpok paccMOTpeHust 00pallieHuss MOXKET ObITh MTPOJJICH He Oonee ueM Ha 30 JqHEl.

14.2. [lns pemieHus BOMpoca O MPOIUICHUH CPOKa PAacCMOTPEHHs OOpallleHHs HCIIOMHHUTENb TOTOBUT
cIry»eOHYI0 3aITUCKY C 000OCHOBaHHEM HEOOXOMMOCTH MPOJUICHUS CPOKA PACCMOTPEHUS U MPECTABIISIET
ee 3aBenyomemy JIOY, 1Mo MopydeHnI0 KOTOPOr0 pacCMaTpHUBAaETCs oOpamieHue, He Mo3IHee 5 THEeH 10
WCTEYEHHS CPOKa IMOpyIEHHSI.

14.3. Ecnu 3aBenyrommid /IOY Ha OCHOBaHUM CITYKEOHOM 3aITUCKH HCIIOJHUTENS TPUHUMACT PElIeHHE O
NPOUVICHNH CPOKa PAaCCMOTPEHMs OOpalleHWs, B IPAaBOM BEPXHEM YINIy CIIy)K€OHOH 3alncKu OH

YKa3bIBa€T CPOK IMPOJICHUA, CTABUT NOAIINCh U ATy IMOAITMCaAHUA.

14.4. ViciomHUTENNh B TAHHOM CiIydac yBEIOMJISET TpakIaHWHA, HampaBuBinero odpamenune B OV, o
MPOJUICHUU CPOKA PACCMOTPEHUS €ro OOpaIeHMsL.

15. IloaroToBka U HaNpaBJeHNe OTBETA HA O0pallleHle IPasKIaHMHA
15.1. MicnonuuTens, HECET OTBETCTBEHHOCTh 3a MTOATOTOBKY OTBETA:
-4eTKO, M0CIe0BaTENbHO, KPATKO M3J1araeT pa3bsICHEHHUS Ha BCE MIOCTaBJIEHHbBIE B O0OpAIlleHUH BOIPOCHI;

-TIPH MOITBEPIKICHUN CBEJICHUH, U3JI0KCHHBIX B O0OpAIlleHNH, YKA3bIBAET B OTBETE, KAKUE MEPBI IPUHSTHI
10 OOpaICHUIO;

-IIpH NIOATOTOBKE OTBETA B BBIIIECTOSAIIMN OpPraH MCHOJIHUTEIBHOH BJIACTH, IO IOPYYEHHIO KOTOPOIrO
paccMaTpuBaoch OOpallleHWe Tpa)<IaHMHA YKa3blBaeT, KOraa NpOoWH(OPMHUPOBAH 3asBUTENL O
pe3ynbTaTax pacCMOTPEHHS €ro oOpalleHus, JIM00 MpuIaraeT KOIuio OTBETa 3asBUTEIIIO;

-IIpH NIOATOTOBKE OTBETa HAa KOJUIEKTUBHOE OOpallleHHE YKAa3bIBaeT, KOMY M3 OOpaTHBIIMXCS I'pakaaH
HaIpaBJIeH OTBET;

-IpHU NpOMJICHUN CPOKa PACCMOTPCHUA 06paH_I€HI/I$I mmbo B CJIydac HCBO3MOXXHOCTH PCHICHHA BOIIPOCOB,
0003HAYCHHBIX B OGpaH_IeHI/II/I, B YCTAHOBJICHHBIC CPOKH, B OTBCTC TpPAXKIAHUHY YKA3bIBACT CPOK
OKOHYATCJIbHOI'O pCHICHHN BOIIPOCOB;

-C€CJIU 110 pE3yJibTaTaM paCCMOTPCHUA O6paH_I€HI/I$I rpaxaHruHa IIPUHAT HpaBOBOﬁ aKT, TO €r0 3K3EMILIAD
HAaIpaBJIACTCA I'paXJaHUHY BMECTC C COITPOBOAUTCIBHBIM NMCbMOM, IMMOAINMCAHHBIM 3aBCAYIOIINUM I[OY,

-ecid Ha oOpalleHne AaeTcs MPOMEXKYTOUHBIH OTBET, TO B TEKCTE YKa3bIBA€TCA CPOK OKOHYATENBHOIO
pa3peleHts Bonpoca.



15.2. B 1eBOM HIDKHEM yrij1ly Ha KOIIKMH OTBCTA YKAa3bIBAKOTCS q)aMI/IJ'H/Iﬂ, WHHUIHAJIbI UCIIOJTHUTEIIA U HOMEP
€ro cny>1<e6Horo Teﬂeq}OHa, CTABUTCs JIUYHA MMOAIINCHh UCIIOTHHUTCIIA.

15.3. TloaroToBneHHbIM OTBET IepeAaceTcs Ha NoAnuch 3aBenyoomemy OV, papmemy nopydeHue mo
paccMOTpeHHI0 oOpaleHus. PykoBoauTenb B cilydae coOIJIacHs C OTBETOM IOJINHUCHIBAET  €ro,
PETUCTPUPYET U OTIIPABIIAET IPAKIAHUHY.

15.4. Ecnu pyKOBOAMTEINb HE COTJIACEH C OTBETOM, TO B TIPAaBOM BEPXHEM YIIIy OH CTABHT HEOOXOJUMYIO
BH3Y, IOCJIE Yero obpalieHre ¢ MpuiaoKeHHsIMU (TIPH HAJTMYMH ) BHOBD TIEpeaeTCsl HCIIOTHUTEITIO.

15.5. OrBerbl Ha oOpaileHus iedaratorcst Ha O1ankax JOVY.

15.6. B orBere rpaxJaHWHY WM BBIIIECTOSAIIEMY OpraHy BJIAcTH, IO TOPYYEHHIO KOTOPOTO
paccMaTpuBalioch OOpallleHne IpaXkIaHWHA, YKa3bIBaeTCsl PE3yJbTaT PACCMOTPEHHUs] OOpallieHus: Mepbl
MPHHATHI, PEIICHO TONOKUTENBHO, Pa3bsICHEHO, OTKa3aHo, (DaKkThl TOATBEPIAMINCH WM (DAKThI He
TIOJITBEPIUITHCE.

15.7. OTBeThl HE COOTBETCTBYIOIIME TPEOOBAHUAM, IPETYCMOTPEHHBIM HACTOALIMM PETIAMEHTOM,
BO3BPALIAIOTCS] UCIIOJIHUTEIIO AT TOPaOOTKH.

15.8. Ecnu oTBeT mpencTaBisercss Ha oOpallieHHe, IMOCTaBICHHOE Ha KOHTPOJb, PYKOBOAWTENIH ITOCIE
O3HAKOMJICHHS U COTJIACHS C OTBETOM CIIMCBHIBACT €r0 B apXMBHOE JIEJI0, CTABUT IOAIUCH U JIATYy.

15.9. Tlocne nmogmucanust orBera 3aBexyronmM JIOY u HampaBiieHHsI OTBETa 3asBUTEINIO, MMOPydYEHHE
pyKoBomuTEINs, OOpaIieHne, JOKYMEHTHI 10 PaCCMOTPEHHIO (IIPH HAJIMYHHN), KOS OTBETA TPaXKIaHUHY
BMECTE C PErHCTPAIMOHHO-KOHTPOJILHOM KapTOUYKOH MOAIIMBAIOTCS B apXUBHOE JIETI0.

16. KonTpoJjib 3a paccMOTpeHHeM 00palleHuii rpaskaaH

16.1. Kontpons B JIOY 3a cpokamMu W MOPSIIKOM PACCMOTPEHHUS OOpaIieHui Tpa)kaaH OCYIIEeCTBIISETCS
3asemytomuM JI0Y.

17. OTBeTCTBEHHOCTD AOJKHOCTHBIX JIMII PH padoTe ¢ 00pameHus MU IPaKaaH

17.1. I'paxmane BmpaBe oOxajmoBaTh pemieHus, npuHsaTtele JOY (ma moboMm 3tame), aeldCTBHS
(6e3neiictue) momkHOCTHBIX JKll JJOY B mocyneOHOM 1 CyeOHOM TOpSIKeE.

17.2. Ha momxHocTHBIX nu1l JIOY 3aHUMAIOMIMXCS PAaCCMOTPEHHEM OOpaIleHHid TPakJlaH BO3JIaraercs
OTBETCTBEHHOCTb 32 COXPAaHEHUE CBEICHMH, COIEpXAaIlUXCS B OOpallleHUsAX TIpakgaH, a TakKxKe
MEPCOHANBHBIX JaHHBIX TIpaxaaHuHa. CBeNeHWs, colepiKamyecs B OOpallleHHsSX TIpaxIaH, U HX
MIEPCOHANIBHBIE JaHHBIE MOT'YT HCIOIb30BaThCA JOJKHOCTHBIM JIMIIOM TOJBKO B CIYKEOHBIX LIENISAX U B
COOTBETCTBUU C ITOTHOMOUHMSAMH IOJPKHOCTHOTO JIMLIA, 3aHUMAIOIIErocsi PAaCCMOTPEHHEM OOpalleHuU .

17.3. 3ampemaercs pnomkHocTHBIM JumaMm JIOY pasrmameHune comepikamieiics B oOpalleHuH
nH(OPMAIIUM O YaCTHOHM XKU3HM I'pakAaHuHa Oe3 ero cornacus. He siBisieTcst pasriamieHueM CBEICHHH,
coZiep)kallixcsd B OOpallleHWH, HallpaBjeHHE NUCbMEHHOrO OOpalieHHuss B HMHBIE HCIIOJHHUTEIBHO-
pacnopsAnTeNbHbBIE OpPTraHbl MECTHOTO CaMOYNPAaBJECHHUS, MYHULMIAJIbHBIE YUPEXKICHHsS paioHa, B
KOMITETEHLIMIO KOTOPBIX BXOAUT PellIeHNE IIOCTABICHHBIX B 00paIlleHNH BOIIPOCOB

17.4. 3a HapylieHue Nopsiika U CPOKOB PACCMOTPEHHsI 00pallleHuil rpakJaH JOJKHOCTHBIE JIMIA HECYT
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJATENLCTBOM P®.



